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1. Mission Statement

At Notre Dame Catholic Sixth Fo@ollegeg S | NB SEGNBYSt & LINRPdzR 2F | ff 2 dzNJ
individual progression that they each make in their time with us.

hdzNJ FAY Aa G2 2FFSNI I W22NIR /flaa /1 GK2ft A0 9RdzOI GA 2
individual student.As a Catholi€ollegewe make Christ known to all members of our extended community through

the way we work and the way we act. The valuefaithfulness, humility, truth, forgiveness, tolerance, dignity, service
and respectare at thecentre of our teaching and guidance.

Our Mission and Ethos
Wi GKS OSYUNB 2F 2dz2NJ SGK2a Aa 0KS RAIYyAGE

2. Introduction

NDCSEfully recognisesits role in safeguarding and promoting the welfare of its students and works within the national
andlocalguidelines.To protect and support students is rooted within the Catholic faith and our understanding that they
are persons made in the image and likenef&od. We aim to support our dents through building healthgelf
esteem, selwvorth and good mental health. We seek to protect those who are vulnerable in our community fulfilling
our Catholic duty.

Safeguarding Safeguardin S ya LINRGSOGAY3a OKAf RNBY FNRY | 6dzAS |y
hedth or development ensuringoung peoplegrow up with the provision of safe and effective care taking action to
enable all children and young people to have the best outcomes.

Wa2dy 3 LIS2LX SQ AyOf dzRSa SOSNE2yS dzy RSNJI my

Where ayoung person is suffering significant harm, or is likely to do so, action should be taken to protect that your
person. Action should also be taken to promote the welfare of young peoplecith oeadditional support. NDCSR&s
statutory duties to assistarious agencies such as the Police and Social Care with their enquiries whaeagunably
suspect that a young psuon is at risk.

NDCSEseek
9 To prevent harm to young people by creating asafeenvironment wherelearningcan take place.
i To takeappropriateaction to ensure young people are kept safighin the Collegeas far as possible.
1 To ensure thatstudentsknowthere are adultsin the Collegevhom they can approachworried or in difficulty
1 To endeavour to maintaireffective working relaonships with parents
1 To povide opportunities foistudentsto equipthemselves with skills they need to kesgfe
1 To pomote effective working relationships with outside agencies such as the Police, Social Services and othe

partners.
1 To always act within the best interest of the young person with love, compassion and Christian values.

Li A4 Fddte FOly26fSRISR GKIG AlG A& SOSNB2ySQa NBaLR
which children can learn and thatl professionals should make sure their approach is daitdered This means that

they should consider, at all times, what is in the best interests of the young person. (KCSIEI2LEL is the
AssistanPrincipal for students and the two DDSLsthAePastoraManager and the Student Services Manager.

3. Legal Context and Framework
The policy takes into account consideration the following statufgvisions

1 Children AcfLl989 @s amended 2004 Section 52)
9 Education Act (2002 s175/s157)
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I CareAct 2014
9 The CountefTerrorism and Security AQE15, sectior26)

It is also compliant with:
f WYSSLIAYy3 [/ KAf RNSspteriberR@&8)AY 9 RdzOI GA2Y
T W22NJAy3 ¢23SGKSNI G2 {FFS3dzkr NR / KAf RNBYQ OWdzZ & H
f 2KIG G2 R2 AT 22dzQNBdza83RNASRI NORKAhRpAa o6SAy3
f Ofsted: Safeguarding children and young pedpd¢ R & 2 dzy 3 @dzf ySNI 6t S | Rdzf Q&

4, The aims of the Policy

Ensure that the College compiles with statutory Child Protection guidelines.

Give clear guidance and training to staffltow to respond when a case of harm, neglect or abuse is suspected.
Ensure that all staff are aware of their responsibilities in their dealings with young people

Ensure a prompt and effective response when concerns are raised

Ensure that staff are adequely trained in reommendedprocedures to keep themselves safe

Ensure that all staff understand the eadf the Designatedehior Leads and key staff are known and their roles
understood.

=A =4 =4 =4 =8 =4

NDCSFC recognises its responsibilities with regard tprtitection of young people from abuse and from inappropriate
andinadequatecare, and it is committed to acting in accordance with the guidelines in all cases where there is a concel
The main purpose ahis documentis to outline the policyproceduresthat shoud be adopted should any member of
staff have cause to be concerned that a young person is being neglected or subjeltige (including specific
safeguarding issues such as Child Seuploitation FemaleGenitalMutilation and Forced Marriage) and ®&upport

staff in safe working practices as outline in safeguarding legislation and procedures in the Prevent Duty.

Our role in theprevention of abuse

The DSL an8GT hee a role in creating opportunities for students to develop skills, concepts, attitudes and knowledge
to promote and ensure their safety and wékking.These skills wibe addressed througthe curriculum tutorialsand
assemblies ensurinfpat members of the collegeommunity arereated with respect and dignityeel safe, and are
listened to inline with romoting a Catholic ethos which fosters seffrth and respect for us all as children of God.

Our role insupporting children and young people

We will offer appropriate directed support to individuals who have experienced abuse or who have abused others.
these cases, an individualipport plan will be devised, implemented and reviewed regularly shouldttgent require
additional pastoral support/intervention. This plan will detail areagtdrnal and external sources of support, who will
be responsible for the plan arlde @ 2 dzy' 3  Li&eE #hyTe€elings. Details of the support plan will be kegirded
appropriately.

Children and young people with additional needs

NDSCErecognigsthat whilst allyoung peoplehave a right to be safe, some children may be more vulnerable to abuse
e.g. those with a disality, special educational needs aadang of other specific circumstances. Thal€ge follows the
Leeds LSCP online mdtiency procedures and will, where necessary, have due regard to the government guidance f
children in specific circumstances

5. ROLESANDRESPONSBILUTIES

All adults working with young people NDCSF@ave a duty of care towards young people. There are key pedtie
NDCSmho have specific responsibilities under CRildtection procedures.
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a. Governing Body
The Governing Body should ensure that:

1 They comply with their duties under legislation and have regard to the KCSIE2 guidance to ensure that the
policies, procedures and training in the College are effective and comply with the law at all times

1 The College hasamed Governor for Child Pratigon to take leadership responsibility for the organisat®n
safeguarding arrangements

1 The College has an effective Safeguarding and Child Protection Policy and procedures in place in order for
appropriate action to be taken in atimely mannertosafligNR | YR LINRPY20GS @2 dzy3 LIS
should describe procedures which are in accordance with government guidance and are in keeping with local
agreed interagency procedures put in place by the Loc&@aarding Children Board (L§(&updated
annually, and be availably publicly

1 The college pays full regard and commitment to following the safer recruitment, selection amdnptieyment
vetting procedures as outlined in KCSIE (2018). The College maintains a Single Central Reagthasétiates
the relevant vetting checks required proportional risk based approach will be taken to the level of information
that is provided to temporary staff and volunteers

T 1ff NBONHAGYSYydG YIFGSNRIFf & aohnithentite/sefégdaRibg aNdproRdiiyyhe S
wellbeing of pupils. The college will ensure that all recruitment panels include at least one person that he
undertaken safer recruitment training as recommended by Leeds LSCP.

1 The College has written recruigmt and selection policies and procedures in place. The Governing body should
prevent people who pose a risk of harm from working with young people by adhering to statutory
responsibilities

9 Atleast one person on any appointment panel has undertakemn safeuitment training

1 The College has procedures for dealing with allegations of abuse against members of staff and volunteers. St
allegations should be referred to the designated officer at the local authority

1 An annual review of its policies antbpedures takes place

9 The Chair of the Governing body deals with any allegations made against the Principal

1 To always act within the best interest of the young person with love, compassion and Christian values.
Neither the Governing body, nor individuGovernors, have a role in dealing with individual student cases nor a right to
know details of cases, except where exercising their disciplinary functions in respect of allegations against a member
'Sl't(()af;.upport the Governing Body with theirffihent of their duties they will receive safeguarding training.
b. The Principal

The Principal will ensure that:

1 The policies and procedures adopted by the Governing Board, particularly concerning referrals of cases of
suspected abuse and neglect, are fully implemented and followed by all staff

1 ¢KS O2yidSyida 2F GKS /2tfS3ISQa0OIYRENBVAMGX¥Sy Gidzst ¥R [ |
ensuring that:
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- All new staff and volunteers undergo an Enhanced DBS3 check, a Barred List check (where appropriate),
identity check, two reference checks and statutory qualification check before employment comsndinie
applies to all staff and volunteers who are engaged in regulated activity

- The selection of new staff will include a review of the application form including employment history and a
formal selection process as appropriate for the role

- On the rae occasion that there is a need for employment to commence without the outcome of the
enhanced DBS3 being verified such staff will hasrskeassessmentindertaken which must be approved by
the Principal or Deputy Principal prior to employment commencing

Any member of the college community who is placed on the sex offenders register will have their employment
terminated immediately, or, if that member of the community is a student, it is likely they will be permanently
excluded from the college dependjron the result of a risk assessment

Sufficient resources and timere allocated to enable the D&hd other staff to discharge their responsibilities,
including taking part in strategy discussions and other watgency meetings, and contributing to the

assessment of young people

All staff and volunteers feel able to raise concerns about poor or unsafe practice regarding young people, and
such concerns are addressed sensitively and effectively in a timely manner

To always act within the best interest the young person with love, compassion and Christian values.

Designated Safeguarding Lead (DSL

NDCSFC has obSLsind two DDSLwho take lead responsibility for safeguarding and child protection. This
responsibility is explicit in the job description for the role of Assistant Principal (Students); in their absence, thalPrinc
will assume responsibilitythe Local Authority Chilrotection Advisory Team (LSCP) provides advice and support to the

DSL.

The Designated Safeguarding Leads will:

)

1
)l

= =

Manage Referrals
wSFSN) OFasSa 2F adzaLISOGSR +0daAaS G2 GKS €20Fft | dziK:
Refer cases to the Channel Pramme where there is a radicalisation concern as required, in line with the
Channel processn line with the process shown in Appendix A.
Refer cases where a person is dismissed or left due to risk/harm to a young person to the Disclosure and Bar
Sevwice
Refer cases where a crime may have been committed to the Police as required
Follow referral guidelines outlined bgdédsSafeguarding Children BoarddEprocedural guidelines, including
thresholds, can be found on theédsSafeguarding ChildreroBrd website:

https://www.leedsscp.org.uk/Home

Work with others

Liaise vith the Principal to infornof any issues and ongoing investigations and ensure there is always cover for
this role

Seek supervision witBafeguardingtaff o matters of safety and safeguarding and when deciding whether to
make a referral by liaising with relevant agencies. Act as a source of support, advice and expertise for staff
Contribute to interagency workingni line with statutory guidance Working Together to Safeguard Children. The
College, mainly through the DSL, will work closely with social care, tioe potalth services and Le€2ia

/| KAt RNBY Qa . 2FNR (2 LINE Yr@dctShen fkaB hagmSThd DSl acgess adviseh f R |
and guidancdrom relevant external agencies.
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)l

Provide a cerdinated offer of early help when additional needs of young people are identified and contribute
to inter-agency plans to provide additional support to children subject to child protection plans

Recognise the importance of information shayinetween professionals and local agencies and refer to relevant
guidance (Information sharing: Advice for précters) when doing so. It is recognised in respect of information
sharing that whilst the Data Protection Act 1998 places duties on orgamsaind individuals to process

personal information fairly and lawfully, it is not a barrier to sharing information where the failure to do so
would result in a young person being placed at risk of harm. Fears about sharing information cannot be allowe
to stand in the way of the need to promote the welfare and protect the safety of young people. To aid effective
information sharing the College will refer to the 7 Golden Rules of Information Sharing as outlined in HM
Government guidance on Information Shryi

https://www.gov.uk/government/uploads/system/uploads/attachment data/file/419628/Information shar advi

ce safequarding practitioners.pdf

ii)

Training

DSltraining:

T

)l
)l

The DSLs will undergo training to provide them with the knowledge and skills required to carry out this role; th
training should be updated at least every two years.

The DSLs will undertake Prevent awareness training.

In additional to formal training, their knowledge and skills should be refreshed at regular intervals, as required
but at least annually, to allow them to understand and keep up with any developmeetsard to the role

Understanding the assessment process for providing early help and intervention.

Knowledge of how local authorities conduct a child protection case conference and review conference. Where
possible, and in wst cases, it is expectedxSLwill be able to attend and contribute to these effectively when
required to do so

Being alert to the specific needs of children in need, those with special education needs and young carers
Being able to keep accuratandsecure records of concerns dneferrals

Supporting the Gllege with regards to the requirements of the Prevent duty and be in a position to provide
advice and support to staff on protecting children from the risk of radicalisation

Encouraging a culture of listening to young peagiel taking account of their wishes and feelings

Role of DSlor staff training:

T

1

=a =9

9y &adz2NE SIFOK YSYO6SNI 2F adlFrFF¥ KIFra O0O0Saa G2 FyR dzyl
Policy and procedures

Ensure all staff members receive appropriate safeguarding and child protection training which is regularly
updated

Ensure all staff member receive safeguarding and child protection updates as required, but at least annually, |
provide them with the releant skills and knowledge to safeguard children effectively

Manage staff training to enable staff to recognise and identify signs of abuse, when it is appropriate to make &
referral and how this should be done

The DSL, the SGT and the nominated govelwoeHild protection will attend relevant training at intervals of

no longer than two years. The Principal will be properly briefed on child protection and safeguarding issues.
All other staff will receive training on how to handle disclosures as partedf ifiduction. Annual training for

all staff willalsobe organied.

Raising Awareness

9y adzaNE (i KS&feglazding 88dCGif #rotection Policy is updated and reviewed annaaltythe
procedures and implementation are updated and reviewed regularly, and work with the Governing Board
regarding this

9yadaNBE (GKS /2fttS83SQa {I¥S3dzr NRAYy3 IyR / KAtfR t NRGUG
9y &adz2NB 1 KS gualibgfaiTRI® RrotectiorFPlicy is available publicly and parents are aware of the
fact that referrals about suspected abuse or negleatyrbe made and the role of theollzge in this
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1 Link with the local L$G0 make sure staff are aware of training opportunities and the latest local policies on
safeguarding

1 The DSWill take lead responsibility for dealing with child protection issues, providing advice and support to
other staff, liaising with the LEA, an@tking with other agencie§he DSL will have the status and authority
GAOGKAY (GKS /2fttS5S3SQa YIylFraSYSyid aidNHzOGdz2NE G2 Ol NJ
child protection matters, and where appropriate, directing other staff

91 All other staff in college will undertake training to equip them to carry out their responsibilities for child
protection effectively, which will be kept up to date by refresher training. Temporary staff and volunteers who
work with children willbe made awNB 2 F GKS /2t € S3SQa | NN y3aSyYSyia
responsibilities

V) Risk Assessments

Where risk and vulnerability are known [for example; those with a learning difficulty, or looked after children], the
College prepares for the young persin terms of liaising with High Schools, College staff and carers as appropriate.
These actions may be taken by the OSlarning Support Manager or a member of PastorallTeam As with all
students any safeguarding concerns should be passed on 0 $he

Vi) Vulnerable Young Person

The College recognises that some young people are particularly vulnerable and may require enhanced support durin
their time at college.

The College recognises that each individual may require, or prefer, different |éwvaetmdoring and support. We will
therefore endeavour to agree individual support with the young person, and appropriate parties, based on their
individual circumstance and progress.

Whilst this is not an exhaustive list the College classifies the foldpag indicators of increased vulnerability:

- Child Looked After
hy GKS ARSYOGAFAOFIGAZ2Y 2F | [/ [! GKS 5{[ Q& gAff asSS|
LISNE2YyQa f221SR I FGSNI £ S3aFf d(pagei20yiThe DS villKiaisk with theNFugdntNR
Services Manager to check what additional financial arrangements may be available. In discussion, and agreement, \
the young person and appropriate parties, an appropriate level of aditisupport wil be offered to the student.

- Young Carer
On the identification that a young person is a Young Carer the DSL will gather relevant information to consider what
additional support is suitable. A leaner flag will be set on CEDAR to inform teachers.

- Pregnancy
A student who is pregnant should be referred to the B&d CatholicCare todiscuss any additional support
requirements and for a risk assessment to be arranged with Estates (Health and Safety).

- Parent
A student who is a parent will be refed to Student Services to check appropriate financial support is in place and will
have a flag on CEDAR to inform teachers.

- Gender identity/ Transgender Students
Support will be povided for individual students.

- Special Educational Need and Disability (SEND)
Young people with special educational needs (SEN) and disabilities can face additional challenges and the College i
aware that additional barriers can exist when recognising abuse and neglect. Staff shewid #hat indicators of
l12adaAofS 0dzasSsy &adzOK & 0SKIFI@A2dz2NE Y22R YR Aya2dz2NE F
conscious, where appropriate, to consider further exploration. Staff should be vigilant that young people with
FEN/disabilities may be disproportionately impacted by things, such as bullying and that communication barriers may
SEA&G GKFG YFE1S AlG Y2NB RAFTFAOdA G G2 NBO23IyrasS (GKAaAd
viewed in the Speaal Educational Need and Disability Policy.
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- Domestic Violence:
2 KSNB I YSYOSNI 2F adt¥F Aa gl NS 2F AYyOARSyda 2F QA2
attending college, they will share these concerns with the DSL. TheilD&lnsider the need for a formal referral to the
Social Services Department / Police based on professional judgement and the level of any potential/actual risk to 1
individual or their siblingdVhere police NV notifications are received, a membeahefSGWwill meet with the student
that day to discuss support requirements.

In all of these examples the yogiperson will have access tadator who are responsible for their dag-day

monitoring and available for pastoral support and guidadgEademic progress can be supported @BDARNd
additional support can be accessed through tearning Support tearmnformation will be shared proportionately with
relevant college personnel

Vi) Child Protection Files Transfer

1 NDCSFC will request to atlhoolsthat child protection files OR the FE safeguarding informafiomm, are
transferred securely & & S ZFEdudatioh RegatiolS 6 Hnnpovd® LG A& dzy RSNA G
FANRG 0SS 3IAGSY (2 (KS LidzeBldptection drio&idn beéing PassedSod and y 3
that schools may retain original copies.

1 When an individual about whom there are child protection concerns leaves the College, the College will
SYRSI@2dzNJ 12 (GNF ya¥FSNI (KS cdleggdsehedr, if dppr@isfe, as Booniak gossibly. R /

viii) Information sharing
We recognise the need to effectively share information with partner agencies to help identify, assess and respond to
risk whilst having due regard for The Data Protection Act anldR5(2018). We appreciate that GDPRotsa barrier
to sharing safeguarding information but acts as a framework to ensure personal information is shared appropriately.

NDGSF@will comply with information requests from partners within theulti-agencyd @ 8 G SY X | & 2dzit Ay
¢23SGKSNI (2 {FFS3dza NR / KAf RNBY Q Whehdzér@is aiconaeynithatla ¢hivd iscahk f f
NAa]l 2F aA3ayAFTAOIYd KEFENXY:I FEft AyTF2NN¥IGA Dgal Gard, poicead | K
health professionals, in line with Section 47 of the Children Act (1989) and sections 10 and 11 of the Children Ac
(2004).

iX) Recording keeping

1 All concerns, discussions and decision made and the reasons for those decisiod$bsh®alorded. Records
should be stored in a secure area of CEDAR which is only accessible by authorised personnel who have
designated safeguarding responsibiliti#®e College will comply with data protection legislatibhe DSWill
review young peoplevith secure safeguarding CEDAR records so that any concerning patterns of behaviour ce
be identified and acted upoaccordinglyln cases of alleged child abuse which come to court, the court may
require the college to provide its child protection recer&imilarly, Counselling logs can also be called for
scrutiny if a serious allegation is madée DSL records should include action taken in the cases where:

- There is suspected child abuse

- Where a young person had their name on a Child Protection Regist

6. Safeguarding All staff
a. Introduction

KCSIEZ2 recognises that colleges and their staff are an important part of the wider safeguarding system for children,
particularly because they are able to identify concerns early, provide help for young people and prevent concerns frot
escalating.

All stdf have a responsibility to safeguard and promote the welfare of young people act on any suspicion or disclosure
that may suggest that a young person or vulnerable adult is at risk of any form of harm, and to identify young people
who may benefit from eayl help and support.

The stress on staff involved in any aspects of child protection work is considerable and the College will ensure that st
staff are properly supported. The Principal and the DSL will be responsible for supporting the staff coandrned
where necessary, seek help from outside the college.
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All members of the College staff should be aware of systems within the college which support safeguarding, including

9 The Safeguarding and Child Protection Policy
1 TheCollege Designated Safeguiing Teamand their role
1 Keeping Children Safe in Educati{fPart 1- Information for all school and college staff)

A key responsibility of staff is to be aware of the forms of abuse and neglect a young person may be subject to, be
prepared to identifythem and know what action to take should they be suspicious or receive a disclosure. Where
staff have a safeguarding concern for a young person there should be a referral to the Designated Safeguarding Teal
Lead.

All staff will:
 readandbe familiarivii K WYSSLIA Y3 / KAf RNBY { I FS Ay 9RdzOIGA2Y.
T NBYSYOSNI GKIFG GKS OKAfRQa ¢StFINB | YR @lfides; Ay (SN
T 6S FILYAEAINI gAGK GKS 02ffS3SQa Oiksuds Bf caniN@iiaByO i A 2y |
1 be alert to signs and indicators of possible abuse, exploitation and radicalisation and maintain a culture of

vigilance;

9 deal with a disclosure ofbmse from a child in line with @Gege procedures and record concerns accurabely
the relevant forms These must be passed to a member of DST immediately. Staff should not take it upon
themselves to investigate concerns or make judgments;

1 be involved in orgoing monitoringand recording to support the implementation of individual edtion
programmers and inteagency child protection and child support platake an active role in educating young
people on all safeguarding issues;

1 be subject to Safer Recruitment processes and checks whether they are new staff, supply staff, agntracto
governors, volunteers etc.;

1 be expected to behave in accordance with Guidance for Safer Working Practice for those Working with Childrer
and Young People in Education settings (Safer Recruitment Consortium October 2015

9 always act within the besnhterest of the young person with love, compassion and Christian values.

b. Forms of abuse and neglect and other safeguarding issues

Abuse is defined as a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm or b
failing to act to prevent harm. Young people may be abused in a family or in an institutional or community setting by
those known to themor, more rarely, by others (e.g. via the internet). They may be abused by an adult or adults or by
another young person or young people.

- Physical AbusePhysical abuse may involve hitting, shaking, burning or scalding, drowning, suffocating or
otherwisecausing physical harm to a young person. It may be done deliberately or recklessithemrbsult of
a failure to prevent injury occurringthysicaharm may also be abused when a parent or céabricatesthe
symptoms of, or deliberately induces, ilsgin a youngerson

O Aa UKS LISNEAAD

S GSyd FrAtdzNBE G2 YSSO I+ &8
& (2 NBadzZ d Ay GKS aSN

A2dza AYLI ANNSY(H 2F (K
- Emotional AbuseThe persistent emotional maltreatment of a young person such as to cause severe and
I ROSNBES STFSOUa 2y (KS OKAtRQa SyzdAizyltf RS@St2LY
behaviour and emotional development and can result in feelings osklfworth. A level of emotional abuse is
involved in all types of maltreatment of a young person, although it may occur alone.

- Sexual AbuseThis involves forcing or enticing a young person to take part in sexual activities, not necessarily
involving ahigh level of violence, whether or not the young person is aware of what is happening. Perpetrators
of sexual abuse can be adult males, women or other young people.

- Sexual violence and sexual harassment
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As outlined in DFE Guidance (Dec 304&xuaViolence andgexuaharassment canccur between young people
of either sex and may involve a single or a grotiperpetrators Sexual violence and sexual harassment exist
on a continuum, may overlap and may be physiaibal,person to person or onie.

- Peer on peer abuse
We recognise thagyoung people can beapable of abusing their peers and that peer on peer abuse can
manifest in many different ways, including:-bne bullying, sexting, initiation/hazing and inappropriate/harmful
sexualised bleaviours.Whereyoung people have exhibited inappropriate/harmfelxsialised behaviour, the
DSL wilinstigate a coordinated mutagency approach in consultation with Leeds Social tbanegh a risk and
vulnerabilitiesmanagement plan (RVMP), which nfay Of dzZRS> LI NBy Gk OF NENAR X LIt
social work service and health professionals. We wabLes that the needs ofoung people who abuse others
will be considered separately from the needs of their victifsung people who abuse ogns will be
responded to in a way that meets their needs as well as protecting others within the school community throug
a multragency rislassessment.
If the alleged perpetrator also attends NSECa risk assessment will be undertakienrminimise the ikelihood
s/he will not come into contact with the victim whilst the police/college establish the facts of the case and until
any criminal prosecution is completed. Should the investigation result in a conviction or caution, permanent
exclusion of the pergtrator will be considered.

- Sexual harassmeris the unwanted conduct of a sexual nature, often based on a powgilance, thawiolates
I @2dzy3 LISNR2yQa aSyasS 2F RAIyAGe yR fSIFRa G2
harassment maynclude: lewd comments, sexual taunting, physical behaviour such as unwanted touching o
upskirting and online abuse such as raamsensual sharing of sexual images. Such behaviour will not be toleratec
atNDSFE gAft y20G 0SS a$sSydwilgesukiodanttions Suah ag exdlusidhdming cahsderdd.
Staff will challenge any exchanges that are seemaagssment anavill report them immediately to the SGT.

Sextingg The ©llege informs and reminds students of the law regarding the apeasind sharing of sexual
images and videos of under 18s. When an incident involving yoattiuced sexual imagery is discovered or
disclosed, the DSL will investigate, interviewing the relevant young people to find out how widely the image h:
been sharedits host location and its content (the DSL will avoid viewing the image).

The DSL will then:

- contact the police if the people involveate underl8; or if the images may relate to grooming, blackmail or
coercion; or the images are violent or extreme

- consider sharing information with parent/carer, takioigk S & (wigReS it €@®@sideration

- contact NetAware and the Internet Watch Foundation to try and have the image taken down

At all times, the focus will be on safeguarding the young person rdiagr criminalising the behaviour.

- Child Sexual ExploitatianChild sexual exploitation (CSE) involves exploitative situations, contexts and
relationships where young people receive something (for example food, accommodation, drugs, alcohol, gifts,
moneyor in some cases simply affection) as a result of engaging in sexual activities. Sexual exploitation can t
YEye F2NX¥Ya Nry3aiay3a FNRBY (GKS asSSyiayate woO2yaSyadzf
to serious organised crime by garagsd groups. What marks out exploitation is an imbalance of power in the
relationship. The perpetrator always holds some kind of power over the victim which increases as the
exploitative relationship develops. Sexual exploitation involves varying degieesmion, intimidation or
enticement, including unwanted pressure from peers to have sex, sexual bullying including cyberbullying and
grooming. However, it also important to recognise that some young people who are being sexually exploited ¢
not exhibitany external signs of this abuse.

Also known as County Lines, CCE refers to the use of young people under 18 to aid the supply of drugs to r
and coastal areas by urban gan@sven the inner city location of NDCSFC, sfaduldbe alert to signs auch
exploitation (absences from college and home, unexplained acquisition of money or valuable items such as n
mobile phones, excessive receipt of texts/phone message in college btwirsand which students may be
vulnerable to such abuse. The DSlcanjunction with the Catholic Care SW will refer such concerns to Leeds SC

Pagellof 21



Honour Based Violence (HBV), including Female Genital Mutilation (FGM) and Forced Marriage

Socalled; honowd F A SRQ @A 2t SyO0S 61 . +0 SyO02 YLl daptect @ NfehdS a
the honour of the family and/or the community, including FGM and forced marriage. All forms of so called HB\
are abuse (regardless of the motivation) and should be handled and escalated as such.

FGM comprises all procedures involvpagtial or total removal of the external female genitalia or other injury

to the female genital organs. It is illegal in the UK and a form of child abuse witlakiimg harmful

consequences. Section 5B of the Female Genital Mutilation Act 2003 platzatary duty upon teachers to

report to the police where thegiscoverthat FGM appears to be have been carried out on a girl under 18.
Those failing to report such cases will face disciplinary sanctions. Teachers must personally report to the polic
cases where they discover that act of FGM appears to have been carried out; although they should still involve
0KS 5SaAayrdSR {F¥S3dzZa NRAy3a [SIFIRa |yRYI gKSNB I LILJ
In suspected cases of FGM, where a teacher suspects a girl may be at risk, and in cases relating to girls agec
2N 20SN) GSIFOKSNE aK2dzZ R RA&aOdzaada GKSANI O2yOSNya 4
procedures and involve chilfry Q & caread appropriate.

Forced Marriage: Forcing a person into a marriage is a crime in England. A forced marriage is one entered int

without the full and free consent of one or both parties and where violence, threats or any form of coercion is
used to cause a person to entaté a marriage.

Any concerns or suspicions of ®alled HBV, including FGM and Forced Marriage, should be discussed directly
with a member of the Safeguarding Team, or the Principal in their absence.

Preventing Radicalisation

Radicalisation is definesk the process by which people come to support terrorism and violent extremism and,
in some cases, to then participate in terrorist groups.

The CounteiTerrorism and Security Act places a duty on specified authorities, including education providers, il
the exercise of their functions, to have due regard to the need to prevent people from being drawn into
GSNNBENARAY 0aiGKS t NBOSyld Rdzieédvd /2ftfS3aSa 6KAOK ||
partners of the panel. The College has aglesied Strategic Lead for the Prevent Duty, this is the Vice Principal
and a Single Point of Contact which is a designated Director of Students.

Prevent awareness training is provided to equip staff to identify students at risk of being drawn intostarrori
and to challenge extremist ideas. Staff are informed to be alert to the possiphs of radicalisation and are
informed to pass any such concerns to the College DSLs.

{GFFF aK2dzZ R dzy RSNRGF YR (KSANI NB{ S candein for aiBdant(®)Re § ;
[ 2t€S3S Attt NBFSNI G2 (GKS W KIFIyySt wWSFSNNIf t NRO!
radicalisation may be discussed with parents unless there is a specific reason to believe that to do so would p
the student at risk.

¢tKS /2ttS3SQa L¢ LREtAOE Aa NBOASHSR YR dzLJRIF GSR i
radicalisation.

Further information on the Colleges approach to preventing radicalisation can be viewed in the Prevent Positi
Statementand the Prevent Risk Assessment and action plan.

Any concerns or suspicions of possible radicalisation should be discussed directly with a member of the
Safeguarding Team, or Principal in their absence.

https://www.leeds.gov.uk/docs/102%20%20Radicalisation%20and%20preventing%20extremism. pdf

On line safety

The use of technology has become a signifidactor in many safeguarding issues as it provides a platform that
potentially facilitates abuse in cases of CSE, radicalisation, sexual predation sthAsverecognise the need to
safeguard NOSFGtudents from potentially harmful and inappropriateaterial on line.

KSIE (2018) highlights three area of risk:

Contentg being exposed to illegal, harmful or inappropriate material
Contactc being subjected to harmful online interaction
Conductg personal online behaviour that increases the likelihoodoofcauses, harm
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Smoothwall filters are used to alert the SGT if a student attempts to agtaggropriate sitesThe DSL will investigate
O2yOSNya FyR (GKAA YIFe& AyOftdzZRS NBGASgAYy3ad GKS a0 dzRBIY (C
parent/carer.As partofthe@ f £ S3SQa Gdzi2NAIf LINRP2SO0 I -liaelpoafti& niddowdd f |
report concerns

Children Missing from Education

Ayoungpersod 2 Ay 3d YA &daAy3d FTNRBY SRdzOFGA2y A& | LRGSYOGALFt Ay
attendance officer, a member of the Safeguarding Team should be alert for students who absence is unexplained &
for an absence of more than &wdays, shouldnake reasonable attempt to contact home and establish their whereabouts.
A home visit by Catholic Care SW will be made ghane contacis made.

Mental Health

NDCSFCrecogniseK S INRB gAYy I ySSR F2NJ F RRNBaaiaAy3a addzRSyidiaq YS
students to maintain academic progress in the face of health challefigeesCollege also recoges thatA (QRrdstian

duty isto support vulnerable young people to achieve tier potentithff should alert a member of tHeafeguarding
Team if they have concerns about a student. Students will then be supported and signposted to appropriate internal a
external sources of supppNDCSFC has a number of Mental Health First Aiders (staff and students) who may be involv
in supporting acute individualddental health issues that may impact on young people include, but not exclusive to,
anxiety, sekharm, sugidalideation.

The/ 2t £ S3SQa {9b5 LRftAOE NBFTSNAR (2 GKS &dzZlR NI 2FFSNB
Difficulties.

Other
- All staff should have an awareness of safeguarding issues in addition to those above; examples (but not
exhaustive) are availédin KCSIE2 (September 20H&age 12) and are listed on the staff safeguarding lanyard
cards and office posters. Staff should be aware that behaviours linked to the likes of drug taking, alcohol abus
truanting and sexting put young people in danger.

- All staff should be aware that safeguarding issues can manifest themselves via peer on peer abuse. This is m
likely to include, but not limited to, bullying (including cyber bullying), gender based violence/sexual assaults
and sextingStaff shouldbet ST NJ 12 RA&AO0dzaa Fye adzOK 02y OSNya gAil
Leads immediately.

- Expert and professional organisations are best placed to provide-date guidance and practical support on
specific safeguarding issues and links to relevant organisat®available from members of the Pastoral Team
andcan be founcn Moodle.Advicek Y R 3 dzA R yOS Oly> FyR aK2dzZ RX 068
Safeguarding Leads.

c. lIdentifying abuse, neglect and safeguarding concerns:
Staff should be aware that abuse, neglect and safeguarding issues are rarely standalones evemsbinabwared by

one definitive or label. In most cases, multiple issues will overlap with one another. Below is not a definitive list but
some of the signs that may become apparent to staff and should read alori¢Si8i&E Partdnd Annex A

Some Signsf Abuse
Unexplained bites, burns or bruises Continual seldeprecation
Admission of punishments to self or siblings which is | Fear of new situations/ persons
significant

Shrinking from physical contact Inappropriate emotional responses
Fear ofreturning home or parents being contacted Selftharm

Fear of medical help Compulsive stealing/ scrounging
Aggression or bullying Drug or alcohol abuse

Unexplained patterns of absences/ poor, sporadic 5SGlIF OKYSYyid k WR2y Qi Ol NB
attendance
Eating disorders Attention-seeking behaviour
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d. Procedures for dealing with a child or young person at risk of serious harm
Where it is believed that a young person is suffering from, or is at risk of serious harm, we will follow
b5/ {C/ Q& FIyR (KS &nddatequarding dcédires INPmierBb@ripfis@affbecomes aware that a
young person may be at risk of serious harm or is suffering from abuse, s/he is responsible for informing the DSL, or
member of the SGT.

9 If a young person discloses abuse, the rhemof staff must make clear that the information will be passed
on. Details of the conversation should be recorded verbatim and these notes passed to the DSL. A Wellbein
Referral form should be completed.
1 When abuse is disclosed, the SGT should gathféicient information to establish a genuine cause for concern,
and will take care to avoid possible contamination of evidence in the event of any future police action.
1 The DSL will decide on action to be taken and will, where appropriate, liaise wih ajbncies as soon as
possible;
Secure child protection notes will be added to Cedar (electronic chronology).
Parents/carers will be informed regarding the decision to make a referral except in cases where this may
increase the risk of harm to the youmgrson or where it may otherwise undermine an investigation. The
@2dzy3 LISNE2YyQa oAaKSa gAftft Ffgrea 0SS O2yaARSNBRO®

=A =

{GFFF OFLy G lye GAYS &aSS1T IROAOS FyR 3FdZARIYyOS 2y
Safeguarding Team.

Any noticeablechange in behaviour, appearance, attendance can be a possible cause for concern.

Do: Do Not:
Be observant Delay

' OG LINRYLIXiteé& F2N O2y OSNJY| Make assumptions or judgements

Be aware of your position of trust / duty of care Panic

Stop, listen and keep calm Make a promise

Use open questions Ask leading questions

Report promptly to the DSL Criticise

Record accurately Carry out an investigation

Keep the student informed Keep sensitive information to yourself

Remember thatthé ST Ny SN A& ¢ St T N| Keep concerns to yourself
consideration
Utilise available help, support and expertise; ask if
@2dz2OQNB y20 adz2NBH

e. Early help

Early help means providing support as soon as a problem emerges at any point in a yWlE@pe Qa f A FS P |
be alert to identifying where a young person may benefit from early intervention. Staff should discuss possible early
KSf LI NBIdANBYSYyGa gA0GK | addzRSyiQa ¢dzi2NJ | yRk@iNanl 5 {
early help assessment or providing support, staff may be required to provide support. In cases of early help
intervention, a DSL will consider the most appropriate support package based on the individual circumstances of the
individual. This mayclude seeking advice or support from external agencies sucheds Safeguarding Board.

Parental agreement for an early help referral will usually be requested by a conversation with a parent and a DSL.
Where a young person is identified as benefitirggrirearly help a range of support can be offered from within college

f. Confidentiality

LYF2NNVIGAZ2Y gAft 2yfe& 0S aAKFENBR 2y | WySSR (2 (y260Q
Ld A& LINIFY2dzyld GKFG adlFr¥F b9+9w 3Adza NF yiSSSG82Y FTARSY
as outlined in Safer Working Practice for Adults who work with Children and Young People in Education Settings (2015
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g. Acceptable Restraint

The College follows the guidance as outlined in the DFE publication and recommended by the LEA:

Use of Reasonable Force: advice for school [or, for the purposes of this policy, College] leaders, staff and Governing
Bodies which can be accessed via:

https://www.gov.uk/government/uploads/system/uploads/attachment data/file/444051/Use_of reasonable force ad
vice_Reviewed July 2015.pdf

This is norstatutory advice from the Department for Education. It is intended to provide clarification on the use of forc
to help staff feel more confident about using this power when they feel it is necessary and to makiele
responsibilities of school leaders and governing bodies in respect of this power.

h. What staff should do if they have concerns about another staff member

As outlined in KCSIE? if staff members have concerns about another staff member, then this should be referred to th
Principal. Where there are concerns about the principal, this should be referred to the chair of governors. Staff may
consider discussing/a@ O2y OSNya ¢AGK GKS /2ffS8538SQa 5SaArdaylrisSR {

i. What staff should do if they have concerns about safeguarding practices within college

All staff and volunteers should feel able to raise concerns about goonsafe practice and potential

failures in the college safeguarding regime and know that such concerns will be taken seriouslgdnighieeadership
Team. The College aims to promote a safe, comfortable and transparent environment

where such conces can be discussed appropriately.

Where a staff member feels unable to raise an issue other whistleblowing channels may be open to them.
Guidance for this is outlined in KCSIE2 (®ge

j. Relationships between staff and students

The College aims to provide a working and learning environment which enables staff and students each to realise the
full potential and contribute to a vibrant and mutually supportive community. The College is keen to ensure that

a0 dzRSy (i aQ SeOnledelds SgximBed)afid aknowledges that as a part of achieving that goal, staff (both
teaching and support staff) will form mutually rewarding and professional relationships with students.

However, to protect staff and students, the boundariepefsonal and professional life must be fully recognised and
respected.

' YRSNJ GKS {SEdztf h¥FSy0Sa ! OG wnno AG A& | ONRYAYL €
aSEdzZ f FOGADBAGE O6AYyOfdzRAY3I (2dzOKAY 30 sAGK a2YS2y$S dz
B. For thes@urposes, a position of trust includes where A looks after (including having responsibility for) persons und
18 who are receiving education at an educational institution and B is receiving education at that institution. The Colle
also strictly prohilis any such activity.

In addition, any relationship which could impair professional judgement, compromise integrity or affect the prope
teaching or reputation of the College must be avoided.

For the purposes of this policy, an 'Intimate Relationshigiudes:

Fd Fyed &SEdzZf 2NINRYIYyGAO NBfFIA2YEAKAL 6KSGKSNI I KS{
b. any relationship which could impair professional judgement, compromise integrity or affect the proper teaching or
reputation of the College.

TheCollege strictly prohibits intimate relationships between members of staff and students of the College.

In order to protect the welfare of members of staff and former students, to preserve the reputation of the College and
to avoid incidents and allegatis of impropriety, bias, abuse of authority, discrimination and harassment, conflict of
interest, favouritism and potential disruption to the teaching and learning environment, the College strongly
discourages any sexual or romantic relationship (whethketerosexual or same sex relationship) between members of
staff and former students of the College (including, in particular, any individual whose student relationship with the
College ceased in the previous 12 months and/or who is under the age of 18).

{GFFF &aK2dZ R 0SS IgFNB GKFG | oNBFOK 2F GKAa LkRfAoOe
Procedure, including sanctions up to and including dismissal.
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k. Allegations of abuse made against teachers and other staff:

Wherethere are concerns about abuse by a member of staff, the Principal must be informed immediately.
The procedures for dealing with allegations need to be applied with common sense and judgement, and will follow
guidance as set out in KCSIE2 (Part four).

Any allegation of abuse made against a teacher or other member of staff or volunteer will be dealt with very quickly, ir
fair and consistent way that provides effective protection for the child and at the same time supports the person who |
the subject ofthe allegation.

The LADWvill give appropriate advice on how to manage the allegation.

The Principal should inform the accused person about the allegation as soorséseafier consulting the LADO
However, where a strategy discussion is needétll oLJ2 f A OS 2 NJ OKAf RNByQa az20Alt O
Principal should not do that until those agencies have been consulted, and have agreed what information can be
disclosed to the person. If the person is a member of a union or professionalsttoel should be advised to contact

that body at the outset.

Suspension should be considered in any case where there is cause to suspect a young person is at risk of significant
harm, or the allegation warrants investigation by the police, or is so serious that it might be grounds for dismissal.
However, a person nat not be suspended automatically, or without careful thought.

In cases where it is decided on the conclusion of the investigation that a person who has been suspended can return
work, the college should consider how best to facilitate that.

Any staf/volunteers who are dismissed by the college for gross misconduct or cumulative misconduct relating t
safeguarding of children/young people will be referred to the DBS for consideration of barring. Similarly, where tt
college has a reasonable belief ttithe member of staff/volunteer would have been dismissed by the college had they
been employed at the time of the conclusion of investigations will be referred to the DBS. The college will keep writt
records of all of the above.

Where a staff member fds unable to raise an issue with their employer or feels that their genuine concerns are no
being addressed, staff can contact any of the professionals named in the above paragraph, in addition to otr
whistleblowing channels which may be open to them.

To minimise the risk of unfounded allegations being made, staff should be aware of our Social Networking Guidance
{GFFFT OYIFAf | 4SS t2tA08 YR 2dzNJ ! OOSLJitotS !'asS t2ftAcC
use of social etworking sites with students and giving students access to personal mobile phone numbers or email
addresses.

Caveat: Any allegation should be treated in the context of the circumstance and withl cammunication with the
LADQand the police or chidlBy Qa &2 O0AFf OIFINB AT ySOSaalNB® ¢KSNB Yl
LI NByida RSLISYRAY3 2y (GKS ylIGdz2NE 2F (GKS @2dzy3 LISNB2YC

https://www.leedsscp.org.uk/LSCB/media/Images/LADONGotificationFormJune2017.doc

l. The College Counsellor

By nature of the role, works confidentially with studest 2 I N FI OAy3 aA3IYyAFAOFIY(d RA
the College Counsellor must be a fully qualified BACP accredited counsellor who will offer specialist programmes c
support and therapy. The Counsellor works closely with the DSL im twdeontinue to review and undertake
appropriate procedures and best practice and to make safeguarding referrals to the DSL or as appropriate. The
counsellor seeks advice and support for her role through formal supervision with an external accrediteyl agen

The Catholic Care Social worker

In addition to working with individual students in neeaffers support and advice to members of the SGT, including
offering peer supervision, and works closely with Leeds Social Care team.
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7. Safety, Security and Safeguarding of Students:

a. Introduction
Notre Dame Catholic6Form Colleg@ims to ensure that it creates and maintains a safe and secure environment for all
students, staff and visitors.
In seeking to implement this aim thelezge recognises that the security of its community relies upon:
I A secure site
1 The creation and maintenance of a culture where mutual respect is an expectation and inappropriate behavio
is not tolerated
The creation and maintenance of an ahtillying culture
Addressing safeguarding and security issues with students by the inclusion of such issues in the education
programmes of all students
Staff challenging inappropriate behaviour and acting to resolve the situation where this is deemed necessary
The Principal being notified of all incidents that involve threats or violence. A note will be placed on the studer
record and appropriate action will be taken
1 A clear focus on the development of the student as a whole person which includes, in atittieir academic
development, moral, spiritual and social development. Students are encouraged to cultivate virtues that
promote human flourishing.
9 Students being provided with a programme of study that includes tutorial provision with specific reféoence
personal safety and security issues affecting young people
The continued used dhe College counsellor being available for students
Where appropriate and available outside agencies being used, and involved in delivering specialist advice ant
information to students
1 Overall responsibility for the security of students restdwiite Principal and the Senior Leadershipam

T
T
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b. Securityon Site

The ©llege aims to maintain a safe and secure physical environment with effective external fencing and locked ga
when college is closed. CCTV covers many areas of the site so that security and behavioural incidents can be followe
quickly.

During indution, all students are issued with identity cards and lanyards and are expected to have these visible at
times. After completing signing in process at reception, all visitors to college are issued with a VISITOR badge anc
lanyard which must be wortVisitors will be escorted around college by a member of staff. OnicBd&Red visitors will

be allowed to work unsupervised with students.

C. Online Safety
KCSIE highlights three areas of risk:
- Online content
- Contact (being subjected to harmful ingation with others online)
- Conduct (personal online behaviour that increase the likelihood of, or causes, harm
Students are taught about safeguarding, including online and sexting, through their Programme of Study.

d. Where a student is subject to crimal investigation

The College understands the power of education in improving the life chances of all young people including those wh
may have been involved in criminal activity.

Where a student is subject to a criminal investigation, college may suspend the student until the criminal investigatior
and legal proceedings have concluded. However, this does not automatically preclude college from progressing its o\
disciplinary actia.

Parent/carers will be kept informed of any action taken and included in meetings/risk assessments, where appropriat
The student and parents/carers should be reminded that whilst criminal investigations are underway they are obliged
keep the Collge informed of any progress and/or change in status regarding his/her case.

Where the nature of the alleged offence suggests that there may be risk to the safety of others, or where the stude
accused of the offence may be at risk of harm the Collejeindertake a risk assessment and take appropriate action.
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e. lllegal Substances/Substance Abuse (including new psychoactive substances previously known as legal high:
When responding to incidents of substance use, care should be taken to avoidamtamgeto drug use and under

NBI OGAy3 (2 RNUzZA YA&ddzASP bl A2yt aidNrGS3e rtcearea G2 N
should be taken to ensure that sanctions do not adversely affect potential to a greater degree than the substance
misuse.

The primary concern of the College is to minimise harm, to all parties, from substance misuse and to promote healthy
lifestyle choices. The College will consider each drug/substance related incident individually and will recognise that a
varietyof responses will be necessary to deal with each incident

The College is committed to:

9 Facilitating the prevention of alcohol and drug misuse by education and training

9 Actively discouraging the nemedical use of drugs both on and off College premises

T wSO23ayAaAy3a IyR | O0OSLIiAy3a GKS /2tftS3SQa fS3rf NB:
knowingly permitting any user of College premises or grounds to produce, supply, possess or be under the
influence of any banned or illegal substance

i Taking appropriate action in any instance where there are learners or staff possessing, using, dealing or
producing any banned illegal substance

i Taking appropriate action in incidents where drug misuse is suspected

Procedures for Implementing the Ili@l Substances/Substance Misuse Policy
1 The College does not permit students to bring alcohol or illegal substances (including psychoactive substance
on site at any time and does not allow the consumption of such substances whilst the college i®m sessi
9 Ifitis considered that the condition of the learner is likely to put them or others at risk, they must not be
allowed to take part in any College activities. In extreme cases, it may be necessary to call an ambulance

f. Anti-Bullying

NDCSEseeks toprotect and support students and these values are rooted within the Catholic faith and our
understanding that they are persons made in the image and likeness of God.

What is bullying:

Bullying is the wilful and conscious desire to underminet, litighten, threaten or intimidate another person. It can be
any words or actions that are aimed at causing someone to feel frightened or miserable in College. Bullying can be
physical, verbal or take the form of psychological pressure. Bullying carakdsthe form of abusive or threatening text
messages, emails or web based text or images.

Three main types of bullying are:

9 Physical: such as hitting, kicking or taking belongings
9 Verbal: such as namegalling, insulting or making offensive remarks
1 Indirect: such as spreading rumours, exclusion from social groups, sending malicious emails or texts

As a College, we are committed to not only dealing with bullying, but to do all that we can to stop it
happening in the first place. The College has a duty to provide a safe and caring environment for all its
students and staff and all members of the College community have a responsibility to establish this.

Where bullying is identified, positive stepsist be taken to deal with any incidents and the College will take very seriously
any reported incidents and act immediately

Awareness of Possible Signs of Bullying
All staffare in ideal positions to observe changes in student behaviour whichindage that they are being bullied.
Staff should be aware of the student who:

1 Becomes withdrawn or moody

1 Becomes uncharacteristically withdrawn or argumentative
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Displays uncharacteristic aggressive or depressive behaviour
Exhibits a sudden lowering their selfesteem

Shows a sudden decline in academic achievement

Becomes agitated about missing possessions

Develops unexplained injuries

Is reluctant to eat

Tells of sleep disturbances or nightmares

Makes them aware of lack of money for food caiisport

= =4 =4 =4 = =4 =8 =9

Taken individually these signs might not be because of bullying, but a combination of some of them could be a gc
reason to suspect it. In these incidents staff members, should report their concerns to the Designated Safeguarding Le

Students who are being bullied should:
1 Talk to an adult that they trust
1 Be made aware that it is the bully who is in the wr@ngpt them
1 Be made aware that they will be taken seriously
1 Be made aware that they will be safe whilst the incident is bingstigated

Staff who become aware of a bullying situation must:

Listen to the student

Take it seriously

Make it clear to the student that they have done the right thing by confiding in a member of staff
Make it clear to the student that the inforntian must be passed on and cannot be confidential
Pass the information on to &afeguarding Lead.

Provide a written record using CEDAR

=A =4 =4 =8 =4 =9

Bullying by text messages, web sites, social media and email:
1 In this age of increasing communication by text, draad social media the College is aware that this may
become an increasing problem. As such:

- Students should be aware of their responsibilities when logging on to a College computer
- Students should be careful to whom they give their phone number
- Students should save any offensive messages
- Students should show offensive messages to a chosen member of staff
- Offensive texts, web threads, comments or emails will be taken as seriously as any other type of bullyi

Procedures for dealing with bullyig
Staff who suspect that a student is being bullied, who witness an incident of bullying, or in whom a student confides,
should report the matter ta Designated Safeguarding Lead

Parents who suspect that their son/daughter is being bullied shouldhédsame by a phone call or a letter, and if
possible by making an appointment to discuss the problem in College

Students are encouraged to take appropriate action i.e. make a disclosure to a member of staff, if they, or another
student, are victims of dlying. This member of staff could be anyone, but the expectation is that it will be a member of
staff the student feels comfortable with

When an incident is disclosed to a member of staff, the following procedures will come into place
The disclosure il be immediately reported to a member of the SGT who wilktthe following action:
1 Meetings will be held with all appropriate people
1 Where appropriate, parents of both the victim and the person accused will be informed and involved in any
progress
1 The College takes bullying very seriously and disciplinary action will be taken against anybody found to be the
perpetrator of bullying which may include exclusion
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8. Safeguarding Parents

LG Aa SaaSyidAarft GKIFIG LINByGa FNB YIRS gl NB 2F (GKS C
where a student is suspected to be suffering abuse or neglect a referral to external agencies may bé& msaddl be

done by includig the following statement in the prospectus and making the Child Protection and Safeguarding Policy
available online.

Safeguarding

At Notre Dame CatholiSixthForm Collegeevery student really does matter, and parents and carers should be aware
that the College will take any reasonable action to ensure the safety and wellbeing of its students. If you are worried
about a student, you can contact the Pastoral Team at thie@ol

We recognie the damage that can be caused by bullying, in all its forms and have-tolamnce policy towards any
behaviour that causes anxiety or distress to others. We regard each person as worthy of the utmost respect.

Useful Contacts Nmbers

Police 101 or 999 in an emergency

Social Services0300 123 6720

Team Manager Education and Year Early Years Safeguarding: TRaminder Aujla0113 3951211
Leeds Information Governance Hub113 3784351

Duty & Advice:0113 3760336
LADO Tedh Q{ dzf t AGlLY 2NJ /FNRBft&y | NBENBII@Sa ¢SfY nmmMo HNOTYy

Local Authority Prevent Lead Nadeem Siddique 07891 275424
Forced Marriage Uni0207 008 0151
Harmful Sexual BehaviourNathalie Fontenay: 0113 3952883

Whistleblowing:

NSPCC Whistlelowing: 0808 800 5000
Public Concern at Work0207 404 6609
Ofsted: 0300 123 3155
whistleblowing@ofsted.gov.uk

Cruse Bereavement0113 234 4150

Rape Crisis0808 802 9999
Samaritans116 123

www.childline.org.uk

Mental Health Charities
Young Menvww.thecalmzone.net
MIND: 0300 123 3393

Page20of 21


file:///C:/Users/SJD/AppData/Local/Microsoft/Windows/INetCache/IE/CPX6C6D9/www.childline.org.uk
file:///C:/Users/SJD/AppData/Local/Microsoft/Windows/INetCache/IE/CPX6C6D9/www.thecalmzone.net

Appendix A

Staff are advised to notify the DSLs with any cause for concern in relation to the Prevent Duty.
The DSLs will liaise with the Principal throughout the process.

Contact detailsPrevent Education OfficerJulia Holden (07891 273720)
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