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NOTRE DAME CATHOLIC SIXTH FORM COLLEGE 

Minutes of the Audit Committee meeting held via Teams on: 

TUESDAY 30 JUNE 2022 AT 5.00PM 
 

PRESENT Paul Casey (Chair) 
John Barnes 

Father Michael Hall 

 
IN ATTENDANCE: Principal 

Susan Francis – Clerk to Corporation 
Director of Finance and Operations 
SC – Wylie and Bisset 
DR – TIAA (Internal auditors) 

 
1.00 
1.01 
 
 

APOLOGIES FOR ABSENCE AND MEMBERSHIP MATTERS 
All were present and there were no membership matters to address. 
  

ACTION 
 
 

2.00 
2.01 

DECLARATION OF INTERESTS 
There were no declarations relating to any agenda item. 

 
 
 

3.00 
3.01 
 
 

MINUTES OF THE LAST MEETING 
Minutes from the Audit Committee meeting on 10 March 2022 had been 
circulated as part of the meeting bundle. They were agreed as a true 
record and the Chair was authorised to sign them.  
 

 

4.00 
4.01 

REVIEW ACTIONS AND MATTERS ARISING 
Minute 6.02/6.03/6.05 – Risk Register  
Completed: An executive summary had been produced for the meeting. 
It had been arranged with TIAA to provide risk training for the 
Corporation which would include risk appetite just before the meeting on 
13 October 2022. 
 

 
 
 
 
 

4.02 Minute 6.08 – Equality, Diversity and Inclusion  
Completed: An updated policy had been produced, passed through SLT 
(Senior Leadership Team) and the Curriculum and Standards Committee 
on 28 June. 
 

 
 
 

4.03 Minute 6.09 – Risk Register Summary  
Completed: The risk register executive summary report had been 
produced and shared ahead of the meeting. 
 

 

4.04 Minute 8.02 – Cyber Security  
Ongoing: Following on from a cyber security audit review and the 
question about if regular penetration testing was conducted in the 
College, it was advised that to pay for this as an additional service could 
cost £5/6k, with a cheaper annual option being £2k. An IT internal audit 
was due to take place shortly and this would be looked at as part of those 
recommendations. In addition, TIAA planned an audit on 17th July, at 
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which the Director of Finance and Operations would discuss this and 
report back at the next meeting. 
The Principal added how it would be helpful to have an overview of what 
risk strategies were already in place to help inform any decision making. 
 

 
DFO 

4.05 Minute 10,01 - LGPS Discretionary Policy Statement 
Completed: This had been reviewed at the Human Resources committee 
and recommended for approval at the next Full Corporation meeting on 6 
July 2022. 
 

 

4.06 Minute 10.02 – In-camera Meeting 
The Committee discussed the possible practice to hold a 15 minutes in-
camera meeting before College staff joined. Clarification of how this 
would work was given and further discussion about the attendance of the 
Principal at the Audit committee took place. The Clerk would send the 
Chair further documentation on this. 
 

 
 
 
Clerk (actioned 

6 July) 

5.00 
 
 
 
 
 
 
5.01 

AUDIT REPORTS - INTERNAL AUDIT ASSIGNMENT REPORTS 
Governors were asked to refer to following TIAA documents which had 
been included in the meeting bundle: 

• Budgetary Control 

• Risk Management Framework 

• Follow-Up Review 
 

Budgetary Control was found to have substantial assurances with two 
priorities and three recommendations. The final timetable and reporting 
of the management accounts had been agreed. Key strategic findings 
were summarised and the good practice of annual financial 
benchmarking exercise measuring income and expenditure performance 
of similar Colleges was undertaken with the results reported to the Senior 
Leadership Team for discussion. 
 

 

5.02 The Risk Management Framework executive summary also evidenced 
lots of substantial assurances. One of the good practices identified was 
the explicit linking of strategic risks to the College's strategic plan and its 
objectives. 
 

 

5.03 It was pointed out the Follow Up review looked at all the previous audits 
and recommendations. All 13 recommendations had been implemented. 
From the Auditor’s Recommendation Tracking Report from this year, it 
was noted that six out of the eight recommendations had been 
completed, the remaining two were not yet due for completion. 
 

 

5.04 The Chair commented on all the positive work that was being done by the 
Finance and Operations team. 
 

 

6.00 POST-16 AUDIT CODE OF PRACTICE 2021 TO 2022 (this was re-issued in 
April 2022) 
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6.01 The new Post-16 Audit Code of Practice 2021 To 2022 had been shared as 
part of the meeting bundle which was also shown on the screen. 
It was explained that this was for information only as it was updated 
annually by the Department for Education. A list of changes could be 
found on page 5. 
 

 

7.00 RISK REGISTER   

7.01 A summary of the register was provided, and the following things 
highlighted: 

• The heat map was a summary to identify groupings of the10 strategic 
risks after existing controls had been taken into account. 

• This gave a clear visual representation and was intended to be a quick 
indication of residual risks. 

• SLT had reviewed the risk register and scoring with no changes noted. 
 

 

7.02 There followed a discussion around how the summary n document and 
heat map were useful but that more detail was needed in future. A 
suggestion was made to add more columns on -Summary, Likelihood and 
Impact for future meetings. All agreed that the summary would be useful 
to present for the Full Corporation, but that this committee would need 
sight of the full risk register too in order to review, understand and 
challenge how risks could be mitigated.  
The Director of Finance and Operations would do this for the next 
meeting. 
 

 
 
 
 
 
 
 

 
DFO 

8.00 
8.01 

ASSURANCE REVIEW OF FUNDING FOR COVID-19 SKILLS RECOVERY 
PACKAGES AND T LEVEL PROGRAMMES 
An overview of the letter from the ESFA with regards the above was 
provided by the Director of Finance and Operations. 

• No funding errors found, or recommendations made. 

• TIAA and Wylie and Bissett were happy with these findings. 

 

 The Chair asked that thanks be passed on to all concerned for their work 
in this area, 

 

9.00 
9.01 

EXTERNAL AUDIT 2021-22 - AUDIT PLANNING MEMORANDUM SC 
provided an analysis of the report from Wylie & Bisset. The following 
points were noted: 

• Their engagement was limited to the audit of the financial 
statements. 

• Substantive testing would be performed in order to obtain evidence 
to achieve the audit objectives. 

• The new section 3.3 had been included following changes from the 
auditing standards and this was further explained. 

• In terms of financial viability, W and B were aware of annual changes 
to income depending on grant funding and to this end it 
benchmarked the College against other institutions. 

• There were no immediate areas of concern on the risk matrix. 

• The auditing and reporting timetable had been agreed by all parties. 
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9.02 The Chair stated that this approach was very much in line with previous 
years. All were aware of the work that needed to be done over the 
summer in order to have the figures ready for the audit fieldwork in 
October and subsequent joint Finance and physical Resources/Audit 
meeting in December 2022. 
 

 

10.00 POLICY REVIEW  
The following policies had been distributed to the Committee ahead of 
the meeting. 

 

10.01 
 
 
10.02 

Data Protection Policy – no significant changes were reported. 
Recommended for approval at Full Corporation. 

 
Freedom of Information Policy – this policy mirrored the model 
publication scheme and no significant changes were reported 
Recommended for approval at Full Corporation. 
 

 
Full 
Corporation 
 
Full 
Corporation 
 

11.00 
11.01 

ANY OTHER URGENT BUSINESS 
The Committee was informed that the Office of National Statistics (ONS) 
had asked for specific information about the College due to the possible 
reclassification of colleges from the private to public sector. The Principal 
had attended a webinar with the SFCA (Sixth Form College Association) 
and the Department for Education (DfE) who advised their members not 
to provide the irrevocable consent for the DfE/ESFA to communicate 
directly with the College lenders. 
Aside from the ability to claim back VAT if the reclassification went 
ahead, other possible impact on the College was not yet known. 
SC from Wylie and Bissett offered to do some more research on this. 
 

 
 
 
 
 
 
 
 
 
 
Wylie and 
Bissett 

11.00 
11.01 

DATE AND TIME OF NEXT MEETING 
The next meeting would be held on - Tuesday 27 September 2022 at 
5.00pm  

 

 
The meeting closed at 6.50pm. 


